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~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~
The Burns Meeting Room

Witherspoon Building

116 South Public Square

Laurens, South Carolina 29360

Scheduling and fees are at the sole discretion of the Laurens County Museum Association

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~
Tuesday - Saturday   

$50.00 an hour

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~
Tuesday - Saturday   

$200.00 Corporate Meetings

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~
Special Circumstance

Pricing Negotiable

“The Laurens County Museum Association is happy to offer the use of the Burns Meeting Room to outside organizations and individuals.  It is very important to note that the primary and most important use of the Witherspoon Building is that of a Museum with many important and valuable artifacts on display and in storage.  All who use the Russell Burns Room are encouraged to be aware and respectful of that while using the building.”
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The Laurens County Museum Association is happy to offer the use of the Russell Burns Room event venue to outside organizations and individuals. It is important to note that the primary and most important use of the Witherspoon Building is that of a museum with many important and valuable artifacts on display.  And all who use the Russell Burns Room are encouraged to be aware and respectful of this while using the building.

	Name/Lessee:


	Date:



	Address:


	City, State & Zip:



	Email:


	Contact Number:



	Event Date:


	Event Time:



	Type of Event:


	Number of Guests:



	How did you Hear About Us? 

                                                                                                                                    Prior to your event, please call to confirm final details

	LCMA Scheduler:


	LCMA Scheduler Contact Number: (864) 681-3678

	Payment Options:


	Mail rental Agreement and payment to: 

Laurens County Museum Association

PO Box 932  ⬧ Laurens, SC 29360

Please advise Scheduler if payment is mailed.
	Or:  Present payment to the Scheduler

        Payment may be made in person at the museum 

        10:00-3:00 Tuesdays - Saturdays

	Rental Fee


	
	One half rental fee and Security/Cleaning Deposit secures the date  and is due at signing.

	Security/

Cleaning Deposit


	
	Balance Due:

Thirty (30) days prior to the event

	Total


	


USE POLICY AGREEMENT
Lessee hereby acknowledges receipt of the Conditions of Use/Terms of Rental, understands the requirements, agrees to comply with all conditions, and approves the rental arrangements contained herein.  The undersigned is the Lessee or has the authority to enter into this agreement on behalf of the Lessee.  Lessee agrees to exercise the utmost care in the use of this facility and its premises.  Lessee understands this building houses rare museum art and artifacts which cannot be replaced.  Lessee assumes full financial liability and responsibility for any damage, loss of property belonging to Laurens County Museum (LCM), or on loan to Laurens County Museum Association (LCMA) incurred during, arising from, or in any manner related or connected to the event, or Lessee’s use of the facility and premises. Lessee assumes full financial liability and responsibility for injury or death to any person incurred during, arising from, or in any manner related or connected to the event or Lessee’s use of the facility and premises.  Lessee likewise assumes all liability for the caterer or any other person in attendance at the event, such as contractor, employee, agent, or guest of the Lessee.

Further, Lessee hereby releases, indemnifies, and promises to defend and hold harmless LCMA, its agents, officers, employees, directors, and contractors, from and against all liability, loss, damage, expense, actions, suits, demands, fines, and claims, including without limitation, costs and reasonable attorney’s fees incurred by LCMA during, arising from, or in any manner related or connected to the event or Lessee’s use of the facility and premises.  Lessee shall provide notice of any injury or damage to persons or property in or around LCM which occurs during the event or resulting from the Lessee’s use of the facility and premises.  This Rental Agreement shall be governed by and construed in accordance with the laws of the State of South Carolina and the City of Laurens and embodies the entire agreement and the understanding of the parties hereto and may not be amended except by written instrument executed by both parties.  The parties have not relied upon any promises, representations, warranties, agreements, covenants or undertakings other than those expressly set forth or referred to herein. 

Conditions of Use/Terms of Rental – Please Read Carefully

1. Rental Hours:  Must run consecutively and include time needed for delivery of supplies, setup, and cleanup. Early arrivals will not be permitted without prior approval.  All events must conclude by midnight on the date of the scheduled event. An extra fee of $150.00 per hour will be charged for use beyond the scheduled hours.  Refunds will not be given for hours not used.

2. Setup and Cleanup:  Lessee is responsible for their own setup and cleanup during their rental period and are required to leave the facility as it was found.  If the cleanup occurs on a Sunday, Lessee has until 4:00 p.m. on Monday for vendors to retrieve linens, plants, etc.  (Dishes and glassware on which food/beverages was served or eaten must be picked up no later than 12:00 pm on the day following the event.)  All food, decorations, flowers, etc. must be removed by Lessee prior to leaving the building on the date of their event.  Refer to the departure checklist for disposal of garbage.  A cleanup checklist and cleaning supplies will be provided.  Failure to clean the facility may result in loss of all or part of the deposit.  Chairs and Tables must be put away after the event in order for the security deposit to be returned.  Please see the picture in the storage room and return items the same way as seen.
3.  Alcohol: No alcohol is to be served to anyone under 21 years of age.  No Alcohol is allowed anywhere in the Witherspoon Building outside of the Russell Burns Room.  If alcohol is being served, the Lessee is responsible for contracting a professional bartender/bartending service to oversee alcohol service at the event and a temporary Alcohol Permit is required by the City of Laurens.  See number 4 below. 

4.  Registry With City of Laurens Police/Temporary Alcohol Permit: 

All events within the city must be registered with the City of Laurens Police.  Contact the Police Department at

Address: 201 W Main St B, Laurens, SC 29360


Phone: (864) 984-3532
If alcohol is being served a temporary Alcohol Permit is required by the City of Laurens and hosts are required to hire a police officer during the event.  Permit application and documentation must be submitted to the Laurens Police Department at least three weeks prior to the event.  See City of Laurens Police Department for further details.

Provide a copy of the documentation from the City to the LCMA Russell Burns Room Event Coordinator.
5.  Not Allowed: The Witherspoon Building is a smoke-free facility.  This includes e-cigarettes, vaping, and smoking.  Smoking outside must occur 15 feet away from the building.  Items such as rice, silly-string, confetti, glitter, tinsel, birdseed, bubbles, and sparklers (per City of Laurens ordinance) are not allowed anywhere inside or outside of the building.  Nails, tacks, glue, staples, tape or any other wall or ceiling damaging items are prohibited.  Do NOT hang anything from the sprinkler system, lighting, or ceiling.  Cookers and fryers are not allowed anywhere on the premises including the kitchen.  Open flames, other than food warmers, are not allowed.  Lessee is prohibited from connecting and/or using generators or similar electricity producing equipment on the premises (including outdoor areas).

7.  Animals:  No animals, except service dogs, are allowed into, or around, the Witherspoon Building.

8.  Conduct:  Lessee is responsible for the conduct of their guests and any damage or loss caused by their guests.  Performer conduct and performance content, whether live or recorded, must be appropriate for general audiences.  Profane, lewd, indecent, or slanderous conduct or content is unacceptable and prohibited.  In the event that minors are in attendance, Lessee shall ensure that proper adult supervision is provided.  Running, jumping, and rough housing are prohibited.  Violation of any of the provisions in this section will result in eviction from the premises and law enforcement intervention.

9. Noise: Lessee shall be permitted to supply live or recorded performances within the building.  All performances shall comply with the Laurens City Noise Ordinance.  No noise or music after 12:00 midnight.

10.  Staff: LCMA event coordinator will be on call during the event.  Lack of cooperation with LCMA in       resolving problems, or illegal activities, will result in the event being stopped and the premises being secured.

11. Damages: Lessee shall be liable for all damage to the facility, premises, and common areas serving LCM incurred during, arising from, or in any manner related or connected to the event or Lessee’s use of the facility and premises.

12. No Warranty: LCM Russell Burns Room is provided “as is, where is” without warranty as to the suitability of the building for Lessee’s intended use.  Lessee acknowledges that unless otherwise expressly set forth herein (1) LCMA and its representatives have made no warranties, representations, covenants or agreements with respect to the merchantability or fitness of the premises and (2) there are no representations or warranties, expressed, implied or statutory that extend beyond the description of the premises and all warranties whether express or implied are hereby disclaimed.

13.  Vendors and or Caterers: All vendors that will be on LCMA property must be identified and their contact information must be provided to the LCMA event coordinator at least two weeks prior to the event.  Only vendors that have provided LCMA with a copy of their business license and general liability insurance, workers compensation coverage (if vendor is required to have it), and bonding insurance or a signed Waiver of Liability, will be allowed on the premises.  Vendors/Caterer must leave all food preparation and serving areas clean.  At least one person from Vendor/Caterer is to remain on site until the conclusion of the event.  It is the responsibility of the Lessee to arrange with their Vendor/Caterer for set up and cleanup.  Enforcement of LCMA rules and terms of all agreements extend to Vendor/Caterer and others under contract, or in attendance, and are the responsibility of the Lessee.  Rental tables and chairs must have rubber or protective caps on feet to protect the wood floors in the building. Caterers, musicians, photographers, florists, rental companies, and other services must be familiar with LCM policies and cooperate with museum staff and the LCM event coordinator. 

14.  Taxes: Lessee is responsible for the payment of all applicable local, state, and federal taxes, use, or value added taxes which are levied or imposed by reason of the transaction contemplated in this rental agreement.

15.  Decorations: No furniture, decoration or equipment shall be placed within three feet of any artifact or artwork within the LCM.  Decorations shall not be applied to any wall inside of LCM.  Decorations and equipment must not be placed in such a manner as to impede the flow of traffic, or to obstruct access to stairs, restrooms, or emergency exits.  NO OPEN FLAMES PERMITTED (except for food warmers) anywhere on or around the Witherspoon Building.  No glitter, confetti, birdseed, balloons, sparklers, or fireworks may be used on the property. When loading and unloading, nothing may be dragged on the floors or steps.  All decorations should be removed by the Lessee at the conclusion of the event.

16.  Cancellation Policy:  All proposals are considered tentative until a deposit is received, and a contract is signed by the Lessee.  Cancellation more than 60 days before an event will result in a full refund less a $200.00 administrative fee.  There will be no refunds for cancellations within 59 days of the event.  If canceled and the event is rescheduled within six months of the original date, all deposits will be applied toward the new event.  If LCMA must cancel a reservation for any reason, LCMA will refund all sums paid as a sole and exclusive remedy for such cancellation.  If the full rental payment is not received by Lessor one month prior to event, LCMA reserves the right to cancel Lessee’s reservation without deposit refund.

17.  Security Deposit: The security deposit will be returned within 2 weeks of the event, via mail, if all contractual obligations, cleaning, etc are completed.
18.  Force Majeure: Either party’s failure to perform any term or condition of this Rental Agreement (with the exception of payment) as a result of conditions beyond their control, such as, but not limited to, war, strikes, fires, floods, acts of God, governmental restrictions, power failure or damage or destruction of any facilities, shall not be deemed a breach of this Agreement.

19.  Assignment:  Lessee is not permitted to assign the Rental Agreement without the express written permission of the LCMA.

20.  Left Items: LCMA is not responsible for any items left or lost on the premises.  Items left longer than five days become the property of LCMA.

21. Designated Decision-Maker:  Each event should have a designated decision maker, on-site during the entire event. This person will help direct the vendors and handle any issues that may arise.

LESSEE                                                                             LCMA/SCHEDULER 
___________________________________________________         
                  _____________________________________________________
Signature                                                                               
Signature









 __________________________________                           ____________________________________

Print Name                                                                      

Print Name
___________________________________                        _____________________________________

Date                                                                                                 Date

	Designated Decision-Maker:



	Notes:




LCMA USE ONLY:

	Date Payment Received


	Amount $
	Check #
	Balance Due

	Date Payment Received


	Amount $
	Check #
	Balance Due

	Date Balance Received


	Amount $ 
	Check #
	Paid in Full

Y or N

	
	
	
	Permit #


Laurens County Museum Association 


Burns Room   -  Fee Schedule 2024





116 South Public Square


Laurens, SC 29360


(864) 681-3678





Rental Agreement


Russell Burns Room








___________

Renter Initials LCMA/Russell Burns Room Rental Agreement


